B M®II ApxaHrejabcKo# 00/1aCTH peaJn30BaHa BO3MOKHOCTDH CO3/IaHUS
3JIEKTPOHHBIX 1y0JIUKATOB JOKYMEHTOB

B  ornmenenusx  M®Il[  ApxaHrenbckoil — 0o0jJacTH  OpPraHU30BaHO
npenocrapiieHue yciyru «Co3qaHue HJIEKTPOHHBIX JTyOJMKATOB JIOKYMEHTOB,
HEOOXOJMMBIX JUIsl TIPENOCTaBIEHUS TOCYJApCTBEHHBIX UM MYHUIUIAIBHBIX
YCIIyT». [IpenocraBnenue YCIIyTH OCYIIECTBIISICTCS IOCPEJICTBOM
aBTOMATU3UPOBAHHON MH(MOpManmoHHOW cucTteMbl M®L] myTemM MOAKIIOYEHUS K
COOTBETCTBYIOIIEMY BUJIy CBEJICHHUI CUCTEMbI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICUCTBUA.

B cootBerctBumn ¢ denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHU3alliy MPEOCTABICHHS TOCYJAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT» MO
CO37aHNEM DJIEKTPOHHOTO MyOiauKaTa TOKyMEHTa MOHUMAETCs MpeoOpa3oBaHuE B
ANEKTPOHHYIO (POpMy AOKYMEHTOB M WHGOpMAIMM Ha OyMa)kKHOM HOCHUTEJE C
COXpaHEHUEM UX cojiepKaHus U (IPU HAJIMYUHU) PEKBU3UTOB.

[lepeyeHb TOKYMEHTOB W WH(OPMAIIMHU, B OTHOIIIEHUH KOTOPBIX CO3JAI0TCS
AJIEKTPOHHBIE AyOnHKaThl, yTBepxkaeH [locranosnenuem [IpaBurenscta PO ot 25
okTsa0pss 2021 roma Nel818. B wacTtHOocTH, B TNepeueHb BXOIAT JOKYMEHTHI
BOMHCKOTO Yy4Y€Ta, CBHUAETEIbCTBA O TOCYAApPCTBEHHOW PETHCTPAIIMU AaKTOB
IPAXKIAHCKOTO COCTOSIHUSA, BBIJAHHBIE KOMIIETEHTHBIMU OpraHaMHU MHOCTPAHHOIO
rocyJ1apcTBa, ¥ UX HOTApUAJIbHO 3aBEPEHHBIE MEPEBOIbI, JOKYMEHTHI O TPYAOBOM
JEATEeIIbHOCTH, TPYJIOBOM CTa)K€ TPaKJIaHWHA, OKYMEHThI 00 0Opa3oBaHUHU U
kBamudukauuu (B TOM YHUCJE, BBIJAHHBIE HAa TEPPUTOPUU HHOCTPAHHOIO
rocyJlapcTBa), YyJOCTOBEPEHHS M JOKYMEHTBHI, MOJTBEP)KIAIONIME TMPaBO Ha
MOJIYYE€HHUE COLIMATBHOM MOANECP>KKHU, CBEICHUS O J0XO0JaX, MEAUIIMHCKUE CIIPABKU
U CyJiIeOHbIE pelIeHUsI.

JUist  co3maHusi  DIEKTPOHHOTO  AyOJiMKata JIOKYMEHTa  3asBUTEIIO
HEOOXOAMMO  TPEJOCTaBUTh PAOOTHUKY MHOTO(DYHKIIMOHAIBHOTO  IIEHTpa
OpUTHMHAJI TpeOyeMoro JOKyMmMeHTa Ha OymakHoM HocuTene. PabotaHuk MOI]
OCYIIECTBUT CKAaHUPOBAHUE JIOKYMEHTA, 3aBEPUT TMOJYYEHHBIM CKaH-00pa3
AJIEKTPOHHON TU(POBOI MOMUCHI0 U B PEXKHUME PEATbHOTO BPEMEHU HAMPABUT
€ro 3asBHUTENI0 MyTEM pPa3MEIIECHUs JJIEKTPOHHBIX JYyOJHMKATOB TOKYMEHTOB B
JUYHOM KaOMHETE rpak/IaHnHA Ha MOPTAaJie TOCYCIIYT.

B nanpHelimeM 1mpu HEOOXOAMMOCTH  DJEKTPOHHBIE  JTYOJIMKATHI
JIOKYMEHTOB, pa3MeIICHHbIC B JTUYHOM KaOMHETE 3asiBUTENIS Ha MOPTajie roCyClyT,
HaIpaBJISIIOTCS  3asIBUTEJIEM CaMOCTOSITEJIbHO B OpraHbl BJIACTH BMECTE C
3asBJICHUEM O MPEJOCTaBJIECHUM TOCYIAPCTBEHHON WM MYHUIUIIAIBHOW YCIIYTH,
MOJaBaeMbIM 3asiBUTEJIEM C MCIIOJIb30BAaHUEM JIMYHOTO KaOWHETa Ha TopTalie
TOCYCIIYT.

DONeKTpOHHBIC TyOMMKATHl JIOKYMEHTOB TOMJICKAT XPAHEHUIO B JIMYHOM
KaOWHEeTe 3asIBUTENS Ha MOPTaJIe TOCYCIYT OECCPOUHO.

[Toapo6Hyt0 MHMOPMAITHIO O TTOPSIIKE MTPETOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT Bel Moxere monyunth B oduce «Mou TOKYMEHTHD) IO
anpecy: c. Jlemrykonckoe, yn. OktsOpbckas, 1. 18, mo tenedony 8-800-600-79-29
i Ha ounmanbaoM noprajge MOI] mfc29.ru.



IlepeyeHb TOKYyMEHTOB M1 HHGOPMALIMH, B OTHOIIEHNH KOTOPBIX CO3JAKOTCH U
HANIPABJAKTCA B peiepajibHbIe OPraHbl HCIOJHUTEJIbHOM BJIACTH, OPTraHbI
rocyJapCcTBEHHbIX BHEOK/IKETHBIX (POHI0B, HCIOJTHUTEIbHbIC OPTraHbI
rocy1apCTBEHHOM BJIACTH CY0OBEKTOB POCCUIICKOM (perepanum, Oprafbl
MECTHOI'0 CAMOYIIPABJICHUSA, IPEI0CTABJISIIONINE TOCYAAPCTBEHHbIE U (HJIN)
MYHHMIUNAJbHBIC YCIYITH, H TPAKIAHAM IJIEKTPOHHbBIE 1Y0JIHKATBI
AOKYMEHTOB M UH(pOpMaALMHU

1. JIOKyMEHT BOMHCKOIO y4yeTa (BOCHHbII OWIIET).

2. CBuzeTeNbCTBA O TOCYIAPCTBEHHON PErUCTPAIIMU aKTOB IPAXKIAHCKOTO
COCTOSIHUSI, BBIJJAHHBIE KOMIIETEHTHBIMU OpraHaMy MHOCTPAHHOTO TOCyAapcTBa, U
UX HOTapUAIBHO YAOCTOBEPEHHBIE IEPEBOABI HA PYCCKUH SI3BIK.

3.  CBuzerenbcTBO 00 YCHIHOBJIEHUU, BBIJAHHOE OpraHaMU 3aliCH aKTOB
IPAXKIAHCKOTO COCTOSIHUSL WJIM KOHCYJIBCKHUMH yudpexkaeHusmu Poccuiickoi
denepanum.

4. JIoKyMEHTBI O TPYJOBOM IESITEIBHOCTH, TPYIOBOM CTa)K€ rpa)KJaHUHA,
a TakKe IOKYMEHTHI, 0(DOPMIICHHBIE 110 PE3yJIbTaTaM pacciieIOBaHUSI HECYACTHOTO
Cilyyass Ha MPOM3BOACTBE JUOO MpodecCHOHATBHOTO 3a00JeBaHUS, CBEICHUS B
COOTBETCTBHM C KOTOPHIMH OTCYTCTBYIOT B pacnopsbkeHuu IleHcuonHoro ¢onma
Poccuiickon ®@enepanumu.

5.  JlokymMeHTBl 00 oOpa3zoBaHuu U (WiIM) O KBadu(pUKAUHU, 00 YUEHBIX
CTEMEHSIX W YYEHBIX 3BaHUSIX U JIOKYMEHTBI, CBSI3aHHBIE C TIPOXOXKICHUEM
oOy4eHUs, BbIJJaHHBIE B TOM YHCJIE Ha TEPPUTOPUU MHOCTPAHHOIO TOCYJApCTBA, U
WX HOTapUAIBHO YJOCTOBEPEHHBIE IEPEBOBI HA PYCCKUH SI3bIK.

6. JlokymeHThl 00 oOpa3zoBanuu W (W) O KBamupUKaIMU, 00 YUEHBIX
CTENEHSX W YYEHBIX 3BaHUSX, BBIJIABAEMbIC BOCHHBIMH MPO(PECCHOHATLHBIMU
oOpa3oBaTeNbHBIMU  OpPraHU3AIMSIMH W BOCHHBIMU  0Opa3oBaTeIbHBIMU
OpraHM3aIlMsIMH BBICIIETO 00pa30BaHMs, a Takke BblAaHHbIE B 1992 - 1995 romax
OpraHu3alusIMH, OCYIIECTBISIONMMMHU  O0pa30BaTEIbHYIO JIEATEIHHOCTh Ha
teppuropun Poccuiickoii @enepanunu.

7. JIOKyMEHTBI, COJEpXKaIlMEe MCTOPUYECKUE CBEACHUS O MECTe
NpOKMBaHUs rpaxaanuHa 10 2015 roma BKIIOYMTENBHO, B TOM YHCIIE
colepkaiie HWHPOpMAIMI0O O TpaxiaaHaX, COBMECTHO MPOKUBAIOIIUX U
3apETUCTPUPOBAHHBIX B OJHOM >KHJIOM IMOMEIICHUU C TAKUM TPaXKJTaHUHOM.

8.  JIOKyMEHTHI, MOJATBEPKIAIOIINE CBEJCHUS O pacxojax rpakJIaHuHA U
YJICHOB €r0 CeMbU U SIBIIAIONIMECS OCHOBAaHWEM ISl Ha3HAYEHUs B OTHOIICHUU
rpaXJIaHWHA M €ro YWICHOB CEeMbHM CYOCHJIUM M JIbrOT, MEHCUM, mocoOuii, 3a
UCKJIFOYEHHUEM CBEJICHUM B COOTBETCTBUU C IMYHKTOM 35 cTtaThu 6 denepaibHOTO
3akoHa  "O  TOCyZapCTBEHHOW  HMH(POPMAIMOHHOM  CHCTEME  SKHIIJIUITHO-
KOMMYHaJIbHOI'O X03siicTBa".

9. JIoKyMEeHTBHI, BBbIJaHHBIE TpaXJAaHaM B XOJ€ TPaXIAHCKOTO WJIHU
aIMUHUCTPATUBHOTO CYJOTIPOU3BOJICTBA JINOO CYJOMPOU3BOJICTBA B ApOUTPAKHBIX
Cylax, B TOM YHUCJE€ KOMNUU PEUIEHUH, TMPUTOBOPOB, OMNPEICICHUN U
MMOCTAHOBJICHUM CYJI0OB OOIIIECH FOPUCIUKIINU U apOUTPAKHBIX CYJIOB.



10. BwimanHbie TpaxkaaHaM  JOKYMEHTBI O TOCYJAapCTBEHHBIX U
BEJIOMCTBEHHBIX Harpajax, rocyJapCTBEHHBIX IPEMUIX U 3HAKAX OTIMYHMS.
11. JoxyMeHThl O 3apaboTKe, J0X0j€, JCHEKHOM JOBOJIbCTBUHU,

COACPIKAHUMU.
12. CHpaBKI/I, 3aKJIIOYCHU A u HWHBIC HOKYMCHT®BI, BblZ1aBaACMBbIC
MCINTTMHCKHNMHA OopraHu3anusaMu, OCYHICCTBIIAIOIIUMHA MCIUIMUHCKYIO

JIEATEIIbHOCTh U BXOJIAIIUMH B TOCYJAPCTBEHHYIO, MYHUIIMTIATBHYIO WJIM YaCTHYIO
CHUCTEMY 3/IPAaBOOXPAHECHUS.

13. JlokyMeHTbl 00 MHBAJIMJIHOCTH, BBIJIAHHBIE 32 MPEAEIaMu TEPPUTOPHH
Pocculickon ®@enepanum.

14. YnocTroBepeHUs] U JOKYMEHTHI, MOATBEPKIAIONINE MTPABO pakIaHUHA
Ha TOJIYYEHHE COLMAJIBHOW MOJJNEPKKA B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

15. Csenenust o dakre oOyueHHUs 3asBUTENA U (WIM) WICHOB €r0 CEMbU
miaame 23 jeT B o0mieo0pa3oBaTeIbHOM YUpEKIACHUH JIMOO0 00pa3oBaTeIbHOM
YUPEXKIACHUU CpeIHEro MpodheCcCHOHATBHOTO WM BBICIIETO 00pa30BaHUsI IO OYHOM
dbopme 00yueHus.

16. Cenenust o (akre 0oOyueHUsS 3asiBUTENS] WM YJICHOB €ro CEMbHU
maaamie 23 jeT B 0011eo0pa3oBaTeIbHOM YUPEKICHUN JTUO0 00pa30BaTEIbHOM
YUPEKJICHUHN CPEAHETO MPOGHECCUOHAIIBHOTO WJIM BBICIIEr0 00pa30BaHUs 1O OUHOU
dbopme OOydYeHHST M HEMOJYyYEeHHUS CTUIEHIUW B TEPUOJl, 3a KOTOPHII
PaCCUMTHIBAECTCS CPEHENYILIEBOM JOXO] CEMBH.

17. Csenenus o pakte IPOXOXKACHUS 3aIBUTEIEM WA YWICHAMHU €70 CEMbU
JICYCHUSI JUIMTEIBHOCTBIO CBBIIE 3 MECSUEB, BCIEACTBUE YEro BPEMEHHO
HEBO3MOXXHO OCYIIECTBIATh TPYIOBYHO IEATEIBHOCTb, B NEPUOM, 32 KOTOPBIN
PaCCUMTHIBAETCS CPEAHEAYILIEBOM JOXO CEMbH.

18. CBeneHusi O TPOXOXKICHUU 3asBUTEIIEM WA YIEHAMU €ro CEMbHU
BOGHHOW CIIy’)KObl TIO TPU3BIBY B TEPUOJ, 3a KOTOPBIA pPACCUMUTHIBACTCS
CpEIIHETYIIEeBOM JI0XO]] CEMbH WJIM CBEACHUS O MIPOXOXKICHUHU 3asBUTENIEM U (UJTHN)
YJICHAMH €ro CEeMbU BOEHHOM CHyXObl 1O TNpU3BIBY, a TaKXe O CcTaryce
BOEHHOCITYKAIIIeT0, 0O0YyJaroIIerocsi B BOGHHOW MpoheCCHOHAIBHONW OpTaHU3aIluu
M BOCHHOM 00pa30BaTeIbHOW OpraHu3allid BBICHIETO OOpa3oBaHUS UM HE
3aKJTIOUUBIIETO KOHTPAKT O MPOXO0KICHUN BOCHHOMN CITY>KOBI.

19. Csenenusi 0 pazmepe €IMHOBPEMEHHOI'O MOCOOUSI MPU YBOJBHEHUU C
BOCHHOM CITYKOBI, CITy>KOBbI B YUPEXKJACHUSAX U OpTaHaX YroJIOBHO-UCTIOJHUTEILHOM
cucteMbl Poccuiickoit denepanuu, opraHax gpeaepaabHOi Ciiyx 0bl 0€30MMacHOCTH,
OopraHax TOCYJIapCTBEHHOM OXpaHbl, OpraHax BHYTPEeHHUX Jen Poccuiickoi
Qenepaunu, TaMOXKEHHbIX opraHax Poccuiickor  @Penepauuu, BOWCKax
HalMoHajnbHOUW TrBapauu Poccuiickor @enepanuu, OpraHax IPUHYIUTEIBHOTO
ucnoysiHeHus Poccuiickorn @enepanuu, [J1aBHOM yIIpaBleHUN CIIENUABHBIX
nporpamMm Ilpesunenta Poccuiickon ®denepann, a TakXke W3 UHBIX OPraHoB, B
KOTOPBIX  3aKOHOJATelbCTBOM  Poccumiickot ~ @enepanni  IpEeayCMOTPEHO
MpoOXOoXKJeHne  (QeneparbHOM  TOCYNApCTBEHHOW  CIYXKOBI, CBSI3aHHOW  C
MIPABOOXPAHUTENBHOMN AEATETbHOCTHIO.



